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Application Form

STRICTLY CONFIDENTIAL.  Please return to Amber Delves at manager@littlefishesrowledge.org.uk

We are fully committed to safeguarding and promoting the welfare children in our care. We undertake careful safer recruitment procedures. Any offer of employment is subject to a satisfactory completion of pre-employment checks, including an enhanced DBS check. It is an offence to apply for this role if you have been barred from working with children. 
Please see our safeguarding policy (littlefishesrowledge.org.uk) for further details


	APPLICATION FOR THE POST OF: Level 3 Qualified Early Years Educator
CLOSING DATE: Friday 25th September

	

	PERSONAL DETAILS

	
Surname: ____________________________________                Preferred Title: _____________________
 
First Names: __________________________________________________________________________
 
Address: _____________________________________________________________________________

                _____________________________________________________________________________

Post Code: ____________________   Email: ________________________________________________

Telephone Number (Home): ______________________  (Mobile): ______________________________ 

When is the best time to contact you, day or evening? ________________________________________
 								

	SECONDARY/FURTHER/HIGHER EDUCATION (start with most recent)

	Name of Educational establishment eg. University, College, secondary
School
	From / To 
(month and year)
	Qualification / Subject
	Date
	Grades


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Are you studying now?  If so, please give details:





	PROFESSIONAL OR OTHER QUALIFCATIONS, APPRENTICESHIPS OR MEMBERSHIP OF TECHNICAL BODIES OR ORGANISATIONS 

	









	 TRAINING AND DEVELOPMENT Please provide details of any vocational or other forms of training that you have undertaken that you consider relevant (e.g. NVQs, In-house training and courses)

	





	
	

	EMPLOYMENT HISTORY

	CURRENT (OR MOST RECENT) EMPLOYMENT

	Name & address of employer
	Date started/until
	Job title
	Reasons for leaving
	Salary
	Notice required

	





	
	
	
	
	

	
Briefly describe your current/most recent employment, highlighting duties, responsibilities, skills or experience gained that are relevant to the post for which you are applying.  If you are a school, college or university leaver please include details of vacation employment and any voluntary work.



























	PREVIOUS EMPLOYMENT HISTORY

	Post held
	From/To (month and year)
	Employer Name & Address
	Reasons for leaving

	




















































	
	
	

	



	EXTRA INFORMATION IN SUPPORT OF YOUR APPLICATION

	
Having read the job description and person specification, please state how your experience and achievements to date would make you a suitable candidate for this post. Please give details of other interests, including involvement in voluntary organisations, which you consider relevant. 




















































	REFERENCES

	
Please give the names and full address and contact details of two people who can verify your employment record. Please give two references, one of which must be your current or most recent employer, or education setting, please ensure this is a senior person within the organisation authorised to provide a reference. If you have worked in education previously please provide the details of a referee from the last time you worked with children. Please do not use relatives, partners or friends. 

Reference 1: Present/Most Recent Employer:
			
Name: ______________________________________________    	 Job Title:  _______________________________                

 Organisation and Address: ___________________________________________________________________________ 
	
  ________________________________________________________________________________________________

  ________________________________________________________ Postcode: _______________________________
 

Telephone number: _______________________ 	      Email address: ______________________________________   
              
May we contact your present employer prior to	                  In what capacity does this person know you?
interview?	
                         YES / NO	                                                                  _____________________________________________

Reference 2:

Name: ____________________________________________    	 Job Title:  ______________________________                   

 Organisation and Address: __________________________________________________________________________ 
	
  _______________________________________________________________________________________________

  ________________________________________________________ Postcode: ______________________________


Telephone number: _______________________ 	      Email address: ______________________________________   
              
May we contact your present employer prior to	                  In what capacity does this person know you?
interview?	
                         YES / NO	                                                                  _____________________________________________


	
	

	DATA PROTECTION

	Information given in this application will be controlled under data protection legislation and will be used for the purposes of recruitment at Little Fishes. Should your application be successful, the information will then be used for your personnel records and payroll purposes. The information provided will be processed manually and automatically for these purposes. For further information, please see our privacy notice on the Little Fishes website.


	
	

	DECLARATIONS

	
Do you require a work permit to work in the UK?         YES / NO         

 National Insurance Number:  ________________________________

This post is exempt from the Rehabilitation Act 1974. 
Have you ever been cautioned, convicted or reprimanded of a criminal offence?  YES / NO
If yes, please give details:


Are you on either of the two lists banning you from working with children or vulnerable adults imposed 
by the Disclosure and Barring Service (DBS)?                                                                                                                 YES / NO


I understand that the successful candidate for this job will be required to have an enhanced DBS check.       YES / NO

Do you have any relationship (ie family, friends) with anyone currently working at Little Fishes?                      YES / NO

I give consent to my information being recorded and held, as per the Little Fishes Privacy Notice.                   YES / NO
Please refer to our Privacy Notice for further information – www.littlefishesrowledge.org.uk/privacy-notice       





	
Before signing the declaration, please read the following: 

If you omit information which we have asked for, we may not be able to consider your application.  If you  are appointed to the post, any omission or inaccurate information relevant to your application could lead to disciplinary or in some circumstances legal action against you.

I declare that the information contained in this form is true and accurate, to the best of my knowledge.  I understand that if it is subsequently discovered that any statement is false or misleading, my employment may be terminated without notice.


Signed: ____________________________________________________	       Date: _______________________


Please now complete the recruitment monitoring questions on the next page. 

	Recruitment Monitoring Form – confidential
Equal Opportunities
We are committed to equal opportunities in employment. As part of this policy, all applicants for employment are requested to complete this section for the purposes of monitoring the policy and it will be separated from your application. The information it contains will not be used in deciding whether or not to invite you to interview or offer you employment. As an equal opportunities employer, we aim to ensure that no job applicant or employee receives less favourable treatment on the grounds of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex or sexual orientation. Please help us achieve our main aim by completing the following questions:

	Position applied for:
	



	Where did you see the post advertised?
	



	Name (forename(s) and surname in full):
	



	Date of birth:
	
	Age:
	



If you are invited to attend for interview or take up employment and require special arrangements, please give details below:

Disability:
	Do you consider yourself to have a disability?
	Yes
	
	No
	



Gender:
	Male
	
	Female
	        Other (please state):



Ethnic Origin
I would describe my race or ethnic origin as (please tick appropriate box):

	White
	
	
	Black
	
	
	Asian
	

	White British
	
	
	Black British
	
	
	Bangladeshi
	



	White Irish
	
	
	Black African
	
	
	Pakistani
	



	White other
	
	
	Black Caribbean
	
	
	Indian
	



	
	
	
	Black other
	
	
	Asian other
	



	Chinese
	
	
	Mixed
	
	
	
	



	Chinese
	
	
	White and Black Caribbean
	
	



	Chinese other
	
	
	White and Black African
	
	



	
	
	
	White and Black Asian
	
	



	Other please state:
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